Step 1. You will receive an invitation email with a temporary password. Click on the “Login to ProjectDox”
link.
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Step 2: You will get a pop-window taking you to the ProjectDox login page. Before attempting to log on, click

on the “Install ProjectDox Components” link and complete the installation procedure.
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Enter your e-mail address and password to continue.
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Step 3. Input your email address and the temporary password that was emailed to you, then click “Login”

button.
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INDICATE YOUR ACCEFTAMCE OF THE TERMS ANMD
COMDITIONS OF THIS AGREEMENT.

These Project Information Exchange Terms of Use
[“Agreement”) constitutes a legal and binding agresment
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Step 4. Chose a new password and a password-recovery question and answer. Input personal details, then click
on “save” button.
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Step 5. Click on your project’s link. Your project’s name will usually be the address of the project location
followed by the permit number.
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Step 6. To upload plans files, click on the “Submitted Plans” link. To upload structural calculations, energy
calculations, school board receipts, or proof of Health Department approval, click on “Supporting Documents”
link. Both processes will be identical, we will continue the process for plan submittal.
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ProjectImage: Mo image exists
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Project Owner: Mario Osuna
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Step 7. Click on “Upload Files” button.
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Project CITY OF BURBANK 5
New Applicant Test | 4= Back || Forward = || Projects || Profite |

Main Contact: | B Workflow Portals | | € info | | &)Hotes | | E=JEmail |

Folder: Mew Applicant TestiSubmitied Plans mandatary

Project Info | Reports

Mo files currently existin Submitted Plans. Project Name: Hew Applicant Test
To upload files into this folder leiinis TITITET
(1) Click the Upload button below Project Image: Mo image exists
(2) Follow the instructions in the ActiveX pop-up Location:
window
Contact:
Large files may take a few minutes to be Contact's Email:
processed. Click the tton at the top Phone:
of the page to refr your file lisTwgw. .
Cell Phone:
View Folders I | Upload Files Pager:

Project Owner: Mario Osuna

Owner's Email: mosunag@ci.burbank.ca.us
Project Admins:  Mario Osuna

Status: FC Submitted
Status Info:
Project Start/End: Start: 1/25/2012 3:45:55 FM | End:
Pass-Through:
CI |Ck On U ploa d il LT 'IFI??(IBProlieﬁ%";?#ourCompaeromain.u:om
files Versioning: Enahbled for this project




Step 8. You will get a pop-up window where you will select the files from your computer that you would like
to upload. Select the files, you can select multiple files at once. Click on “Open” button.

/' ProjectDox - Windows Internet Explorer -_Igl- Ej

Select files for uploading : _ull krch -
Lockr [ FREDERIC zl «@cFEr P TmeCards @ epalstianing »
o x| |88 Q-
My Recent =
Documerts select files to be
© uploaded
Dezkiop
’ I Size |

My Documents

-
o 8
My Cormpiter
-
LT File name: i"1-1.312pa“'2-1.312p¢|""31.312.p;r"n j | Dpen |

e Files of type: |4 e 77) | Cancel %




Step 9. You will get a pop-up window displaying all the files you have queued to be uploaded. If you would
like to add more files to the list, click on the “Select Files” button. Once you have selected all the files you
wish to upload, click on the “Upload Now” button.
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Files (13) | Size (7,513¢) |
ﬁ]c:wmm and Settings\mosuna!Desktop!ProjectDox sbuffl ™~ N FREDERICYL-1.3.12,pdF 518, 108 bytes
TIC\Documents and SettingsimosunaDesktopiProjectDox stuffl N FREDERICIZ-1.3,12.pdf 32,845 bytes
)¢ \Documents and SettingsimosunaiDeskrop|ProjectDox stuffl*~" N FREDERICI3-1.3.12.pdf 99,614 bytes
=) :\Documents and SettingsimosunaiDeskiop|ProjectDox stuff, ~ N FREDERICYAL-1.3.12.pdf 235,975 bytes
=) 1\Documents and SettingsimosunalDesktop\Project Doz stuff, . N FREDERICYAZ-1.3.12.pdf 153,530 bytes
TC:\Documents and SettingsimosunalDesktopiProjectDox stuffl | N FREDERICIA-1.3.12.paf 104, 392 bytes
TIC\Documents and SettingsimosunalDeskbopiProjectDox stuff, | M FREDERICIAG-1,3.12.pdf 67,922 bytes
=)\ Documents and SettingsimosunaiDesktopiProjectDox sbuff N FREDERICIAS-1.3.12.pdf 69,821 bytes
=) :\Documents and Settings\mosuna|Desktop|ProjectDox stuff| | N FREDERICYAG-1.3.12.pdf 155,729 bytes
L)\ Documents and Settingsimosuna|Deskbop\Project Do stuffl ™ N FREDERICIAT-1.3. 12, pdf 124,452 bytes
"CiDacuments and Sattings\mosunalDaskbop|ProjectDox stuff| ** N FREDERICIAS-1.3. 12.pdf G4, 452 biytes
) \Dotuments and Settings\mosuns|DesktopiProjectDox stuffl . N FREDERICIEL-1.3.12.pdf 167,827 bytes
"C\Documents and SettingsimosunalDesktop|ProjectDox stufl”  _ N FREDERICIEZ-1.3.12.pdf 5,568,957 bytes
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Step 10. You will get a pop-up window with a list of drawings that were successfully uploaded. Click on the
“Close” button.
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Step 11. The pop-up window will close and your project page will be updated showing thumbnails of the files
you have uploaded. You are done with the first step. You will wait for an email from eplans confirming that
the first plan review is complete, our estimate is about 2 weeks for the first round of plan review.

W 88' v| & Q-MATIC Suite |MGmaiI-ProjectDox Invitation... | @ ProjectDax x i - o - G Tooks -

Project CITY OF BURBANK &=
New Applicant Test | & Back || Forward & || Projects | [ Profile |[ 2]

Main Contact: | B Workflow Portals | | €) Info | |-@Ilotes | | F=d Email |
Folder: New Applicant TestiSubmitted Plans (13 Files-13 o0 oy
New)
| View Folders | |I.I|)Ioa(l Files | * i C E Project Info . Reports
R — I_ Select- ﬂ Project Name: New Applicant Test
E | BElD Description: mandatory
g [ 1-1.3.12.p00 ‘!x‘ Projectimage: Mo image exists

1/26/2012 11:45:39 AM, 518 KB N Location:
First Last

[ 2:1.3.12.pdf
1/26/2012 11:45:33 AM, 312 KB
First Last L | Mario Osuna
& plans have

[

3131200 been uploaded
1/26/2012 11:45:39 AM, 93 KB
Pt Lt f successully
% Project End: !

Pass-Tfirough:

[ A1-1.2.12.pdf Incopfing Files; ~ F2%: | ~Emaik .
IR EN RS AT AT, 55 T 161@ProjectDox YourCompanyDomain.com
First Last ioning: Enabled for this project

[ A2-1.3.12.pdf
1/268/2012 11:45:39 AM, 153 KB

First Last
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Step 12. Once you receive the notification email confirming the first plan review is complete, click on the
“Project Access” link.

w o 88' "| [ Gmail - ePlans Task for N... ¢ | @& City of Burbank : Enterprise. ., | (& ProjectDox | | {oa - o= - (G Toals -
B
L]
GM I ' | Search Mail | Search the Web |Eh:’"" Z2s1Ch option:
Create s filter
by L300 ‘."'-I"'
Compose Mail BacktoInbox _Archive |  Report Spam | Delete | [More Actions... ~] El 1 of 63 Older »
Inbox Print (B New window
Starred ¢ -
sent Miail ePlans Task for New Applicant Test ..
Drafts eplans@ci.burbank.ca.us <eplans@ci_burbank ca.us> Thu, Jan 26, 2012 at 2:18 PM
All Mail To: ‘@gmail.com
Spam Reply | Reply to all | Forward | Print | Delete | Show original
Trash Community Development Department _ _ |
. - - | T} =
Contacts Building Division erans
Labels CITY OF BURBANK @
Personal
Receipts n
Travel Welcome to Burbank's electronic plan review system. 2
Wiork —]
Edit labelz _<
Attention : O
T
“ou have been assigned a task for ProjectMNew Applicant Test. Please review the
details below prior to accepting the task. o
(o
Task Details A0
Case#: Mew Applicant Test 0o L
Task: ApplicantResubmit )>
Assigned by: Mario Osuna Z
N

Email: mDsuna@ci.t}url}ank/M CIiCk

L
'\ Project Access  Jonita ePlans

Community Services i h Third Street - Burbank, California 91502
Phone: (818) 238 5220 | Email CDD-Permits@ci burbank.ca.us

Quick Reply d
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Step 13. Log in by entering your email address and the new password that you selected in Step 2.

W 92 55| +| Mmat - ol Taskfor New ... | X Projectbox Logn X I,"Clyof&m:m...l

| % - i - ook -

CITY OF BURBANK

CONDITIONS OF THIS AGREEMENT

These Project Information Exchange Terms of Use
["Agreement”) constitutes a legal and binding sgreement
between the City of Burbank ("City™) and the penon o¢
legal entity ("User™) who Ras requested acoess to CityDs
Project Infcematicn Exchange ProjectDox Site ("Site™) to
".ol-‘.na ocertain aspects of City's permitting and
jregulatony process for 8 specfic project ("Project™)

e
incouounn rhi

OF BURB |IMPORTANT - PLEASE READ CAREFULLY THE g
C\i‘( AN % TERMS OF USE BELOW. BY USING YOUR E-MAIL
ADORESS AND PASSWORD TO ACCESS
PROJECTOOX INFORMATION EXCHANGE SITE. YOU
INDICATE YOUR ACCEPTANCE OF THE TERMS AND

Email: | - @gmail.com

new 3

password

assword l.uon.

Project ® 2012 Aveive Schtaare

ProjecCox (Version 7 5) is » tademark of Avolve Scftware. All rights reserved

a.,ol. e

To create » desktop shortout, dick and
Install ProjectOox Componants drag the icon below to your desktop Cligk here to 830 ProjectDox

\/; 10 your Favorites.
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Step 14. Click on the “Submitted Plans” link.

v i 88' vl ] Gmail - eFlans Task For Me. .. | & ProjectDox X | (& City of Burbank : Enterpri... @ - iy - (O Tools -

@

Project CITY OF BURBANK
New Applicant Test | 4= Back || Forward = || Projects || Profile |

Main Contact: | B Workflow Portals | | @ info | | £Hotes | | E0Email |
Expand cument | Collapss | Wl mandatory
= Ney ProjectInfo | Reports
----- d Submitted Plans {14 Fljes - 14 New) -
oo Supporting Docupedt Project Name: Hew Applicant Test
Description: mandatory
Project Image; Mo image exists
4\ Location:
Contact:
Contact's Email:
Phone:
Cell Phone:
Pager:
. Project Owner: Mario Osuna
CI'Ck 'Dn Owner's Email: mosunag@ci.burbank.ca.us
Submitted Project Admins:  Mario Osuna
Status: PC Assigned
plans folder Status Info:
Project Start/End: Start: 1/25/2012 3:45:55 PM | End:
Pass-Through:
LELLITIE ‘1?‘?{. F'rol'ed%";?!f:oumom anyDomain.com
Versioning: Enahbled for this project
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Step 15. Scroll through the thumbnail list of plans. Plans that have been marked with corrections will have a
red pencil/exclamation mark icon underneath them. Click on the red pencil/exclamation mark icons to view the

corrections.

"ﬂf ahe 88' - | [*]Gmail - ePlans Task For Mew ... | "_f,écity of Burbank : Enterprise ...

& ProjectDox *® oy - = - Ok Tools -

New)

Project

New Applicant Test

Main Contact:

Folder: Mew Applicant TestiSubmitted Plans {14 Files- 14

| View Folders | | Upload Files |

fm Cm

=B

Cument Sort: I'Seled' 'l

M| = BlDa&

[~ AS5-1.3.12 pdf
1/26/2012 11:45:29 AM, 89 KB
First Last

% Sd

|- AB-1.3 12 pdf
1/26/2012 11:45:40 AM, 155 KB
First Last

| oa

[~ AT7-1.3.12.pdf
1/26/2012 11:45:40 AM, 124 KB
First Last

%S d

[~ A8-1.3.12.pdf
1/26/2012 11:45:40 AM, 94 KB
First Last

% Sa

Dale 2nd Floor2.j
1/26/2012 2:12:02 PM, 85 KB

r

[~ E1-1.3.12.pdf
1/26/2012 11:45:40 AM, 187 KB
First Last

| Sd

|- E2-1.3.12 pdf
1/26/2012 11:45:40 AM, 5.4 MB
First Last

B Sa

(]

Maric @funa
€4 <

CITY OF BURBANK =
[ ek [Forwara = | [praects | prait] 21| 48] [@ [ Logoe]

| B Workflow Portals | | €) Info | | &7 liotes | |EEmail |

mandatory
Project Info Reports
Project Name: New Applicant Test
Description: mandatory
Project Image: Mo image exists
Location:
Contact:
Contact's Email:
Phone:
Cell Phone:
Pager:
Project Owner: Mario Osuna
Owner's Email: mosuna@ci.burbank.ca.us
Project Admins:  Mario Osuna
Status: PC Assigned
Status Info:
Project Start/End: Start: 1/25/2012 3:45:55 PM | End:
Pass-Through:
IETLAES 1?11@. F'rol'ect%ntl]?:';ourCGmnanvDomain.com
Versioning: Enabled for this project

——————____click on red mark
icon to view

corrections
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Step 16. You will get a pop-up window showing a list of the correction markups made and by who they were
made. Check the “View” box and click the “View” button for the corresponding correction markup you would

like to view. You can view multiple correction markups simultaneously.

w 88' '| [ Grail - ePlans Task Far ... | 1 City of Burbank : Enterp...l (€ ProjectDox & ProjectDox X | | @ 2 EQJ @ f,}’ Toals =
Ll
-
Project S
Markups attached to Dale 2nd Floor2.jpg
Delet Markup Name Author Date
@UlLDNlG DIVISION 01 Mario Osuna V262012 21509 PM & &
View markup(s)
click view
check button
box
[
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Step 17. You plan with markups will appear either in the viewing pane within your project’s page or as a pop-
up window. You can select which method you would view your plan’s markups by clicking on either or the 2
options on the top left side. You can rotate drawings by clicking on the 90° icon on the bottom left side. To
view a detailed description of each markup, click on the markup name on the top pane of the left column. A
more detailed explanation of the markup will appear on the bottom pane of the left column.

w o BB' -| [~ Gmail - ePlans Task for New ... | (& City of Burbark : Enterprise ... | & PrajectDox x | | 5 v e - O Tools v

CITY OF BURBANK =

Project

New Applicant Test :
PP click here for plans to
Main Contact: open in separate window
Folder: New Applicant TestiSubmitied Plans (1. 1o mandatory
New)

‘\rsBwh ORE CHoRaalie

& | Dl 2nd Floor2.jpa 1

View Folders ®
Current Sort: |- Select- =

HE M| 9B

IW | TR (R e & click here to

Fist Last view detailed
B Sa correction 7
_ || I description here

[~ 3-1.3.12 par
1/26/2012 11:45:38 AM, 88 KB
First Lest ||

Fod ,
- ’c
Al ) (=)@ (@
[ A1-1.3.12.pdf L _I J \) £ \D
1/26/2012 11:45:29 AW, 235 KB = iF £=4 E 3 USE OF ROOMS
First Last

Mario Dsuna

R T
SPECIFY THE USE OF EACH -
ROOM

[~ A2-1.312.pef C
1/26/2012 11:45:39 AM, 183 KB
(0
First Lest L= ]

B 2@ m WALL LEGEND? »

1
|
[
!
||

[ A34.342.pdf H
1/26/2012 11:45:29 AM, 104 KB WINDOWS? D'ODRS?

First Last

B S a Il

[~ A41312.pef r 1 = =
1/26/2012 11:45:39 AM, 87 KB |_

First Last

#Hod

[~ A51.2.12.pdf -
1/26/2012 11:45:39 AM. 89 KB
e |

%o @

[ A6-1.3.12.par
12672012 11:45:40 A, 155 KB

First Last .
i click here to
rotate 90
™ degrees

=i -]
| 9% Q| 4 Jiorr = 4 (] 0172820120213 FM

[~ A7-1.242.pdf
1/26/2012 11:45:40 AM, 124 KB
First Last

B &8
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Step 18. To view a checklist of conditions that have not been met, click on the “Applicant/Resubmit” link.

{}' H'gi EijectDox | | ﬁ - @ - @Tgols -

Project

| = Back || Forward = || Projects || Profile |

|
Project Options Description Owner Status
Iew Applicant Test Ui = mandatary Mario Osuna PC Assigned

to view checklist of
pending requirements,
click on link

]

Page 1 of 1 (1 items)

|
l/
B AttachedTo  Status  Created On Updated On Updated By

Applicant Accepted  1/27/2012 1:10:28 PW 12712012 1:23:38 PM ‘@agmail.com

Project Name

MNew Applicant Test ApplicantResubmit
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Step 19. Click on the “Checklist Items” tab.

W 88' Y| (& ProjectDox | (€ City of Burbank - Building... | |

Community Development Department = /z
Building Division erlans

Review Information Permit Information Checklist Ttems (4)

Contact Informatior Routing Slip

Review Coordinator |Mario Osuna ( mo;unﬁcﬁ:urbank.ca.us )
Review Cycle 2
Workflow/Activity Name Building_PIan_lReview_Workﬂow / ApplicantResubmit
@ Activity Instructions Please review ahsections of the eForm and drawing markups and resubmit the required =]
information prior'sg completion of task.
=
Current User Logon First Last ( @ngom)
Plan Review Counter 9 Day(s) \

Plan Review Duration |18O Day(s) \
click on tab

=l

CYCLE DEPARTMENT REVIEWER STATUS & NOTES
|
R EEE PC w/Caorrections j
F 2 COD-BUILDING
MOSUNA@C! BURBANK.CA.US =

VWIEW CHECKLIST

I- PLAN REVIEW AND/OR ASSIGNMENT COMPLETE

- | have reviewed and addressed the Checklist Comments provided on the "Checklist” tab above. Flease click on the tab and review each item. Each comment will be
indicated as "Met" or "Not Met". If you would like to export a list of the comments to Excel, click on the "Export to Excel” link in the upper right hand corner of the popup
window.

[~ |have addressed all of the items in the File Markups below that were identified during the Plan Review.

[~ Ihave uploaded the revised drawings into the "Drawings” folder and, if requested, uploaded any revised documents into the "Documents” folder using the SAME file name as
the original files.

Hotify Applicant
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Step 20. You will see a list of requirement, their status, and the author of the requirement. You can close the
this window once you are done reading the list.

W o 88' '| i€ ProjectDox | (& City of Burbark - Building... X | |

Community Development Department = /i
Building Division erlans

Review Information Permit Information Contact Information Checklist Items (4) Routing Slip

| D |Group| ____  Commentlext ______________ [StatuslUpdated| Update |
INDICATE ON COVER SHEET: Name, address and phone number of person
1 BLD DlCDD— preparing plans, index of drawings with a scope of work, and tabulations, Mario 1/26/2012
"~ " Building including construction type, occupancy, building areas, building height, Osuna  2:17:09 PM

number of stories, parking requirements, etc.

INDICATE ON COVER SHEET: All construction shall comply with the 2010
CDD- edition of the CBC, CMC, CEC, and CPC, and the 2008 Building Energy
Building Efficiency Standards as adopted and amended by the State of California in

Title 24 and this jurisdiction.

INDICATE ON COVER SHEET: Name, address and phone number of person
CDD- preparing plans, index of drawings with a scope of work, and tabulations,
Building including construction type, occupancy, building areas, building height,

mimnbne AF cRarine moeldine mnoisaonamdbe ade

1/26/2012

1 - 2:17:06 PM

1/27/2012

- - 1:01:41 PM

list of requirements still pending

CYCLE DEPARTMENT REVIEWER STATUS & NOTES
[ |
D @S PC wiCarrections j
F 2 COD-BUILDING
MOSUNA@CIBURBANK.CA US =

VIEW CHECKLIST

I PLAN REVIEW AND/OR ASSIGNMENT GOMPLETE

[~ !have reviewed and addressed the Checklist Comments provided on the "Checklist” tab above. Please click on the tab and review each itern. Each comment will be

indicated as "Met" or "Not Met”. If you would like to export a list of the comments to Excel, click on the "Export to Excel” link in the upper right hand corner of the popup
window.

[~ |have addressed all of the items in the File Markups below that were identified during the Plan Review.

I | have uploaded the revised drawings into the "Drawings” folder and, if requested, uploaded any revised documents into the "Documents” folder using the SAME file name as
the original files.
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Step 21. Once you have made the corrections to your drawings and are ready to resubmit new plans, click on
the “Upload Files” button on the top left side. You will follow the same procedure to upload drawings as in
Steps 7-9. It is very important to name new plan files the exact same name as the original plan file it will
be replacing. The system will automatically create a version 2 of that file, which will greatly reduce the

time we can review your resubmittal.

o 88| v| [] Gmail - elans Task For New ... | & City of Burbank ; Enterprise .., | {E ProjectDox

x| |

Project

when ready to upload corrected
plans, click here

New Applicant Test

Main Contact:
Folder: New Applicant TesfS: ed Plans (14 Files- 14

— mandatory

B - &G

)

CITY OF BURBANK &

#8] 0] 1w

‘ B Workflow Portals ‘

[#otes | [Edeman |

Jomaal i@

| |0 =

ipgV1

[ Seleg”

HE M S=0a

o] =5
1

A44.3.12.pdf
/2612012 11:45:39 AM, 67 KB
First Last

B S

[ A5-1.3.12.pdf
/2612012 11:45:39 AM, 83 KB
First Last

Bod

[ AB-1.3.12.pdf
/2812012 11:45:40 AM, 155 KB

11
1T

First Last

B/ Sa - L=

WALL LEGEND? =

[ A7-1.312 par
1/26/2012 11:45:40 AM, 124 KB ||
First Last

Bod

[ AB4.3.12.par
1/26/2012 11:45:40 AM, 84 KB
First Last

WINDOWS? DOORS?
D

fod

[ Dale 2nd Floor2.j [
1/26/2012 2:12:02 PM, 85 KB
Maric Osuna.

B8 |

[ E1-4.3.12.par
1/26/2012 11:45:40 AM, 187 KB
First Last

fod

. [ME2t3tzper
172612012 11:45:40 AM, 5.4 MB
First Last

-

fod

<1

| e | uthor | Date |

USE OF ROOMS
WALL LEGEND
WINDOWw AND DOORS

=l %
4 | 03

wEE S| [ =K

00 &t 5] - | Mma - eptans Taskfor .| @ ey o Burtark : Enter... | @ projecto | @eropcoo

[ i~ - ook -

Project

Drag-n-Drop files or folders.

Files (1)

| Size (B3KE;

18] C:iDocuments and Settings|mosunalDesktopihiome shitsiPlan stitelDale 2nd Floorz.jpg

original file it will replace

SelectFiles | [Select Folders | [Upload URL | | [uUpload How

important to name new uploaded files the exact same name as the

85,489 bytes
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Step 22. New uploaded files with the same name as the original file will be versioned automatically and have a
“V2” next the file name. This is optimal. When you are finished uploading your second submittal of plans,
click on the “Projects” button.

ﬂ? 'ﬁ? 88' v| ] Gmail - ePlans Task for Mew ... | "_’,éCity of Burbank : Enterprise ... | EPT’D]ECEDDX x | |

First Last

B 5 d

l_ E2-1.3 12 pdf
1/268/2012 11.45:40 AM, 5.4 M
iggt Last

%S a

El [~ E1-1.3.12.pdf
I m 1/26/2012 11:45:40 AM, 187 KB
First Last
=z
S a

I-AE-1.3.12.Ef

=
. m 1/26/2012 11:45:40 AM, 84 KB
First Last
W Y &l

Project

New Applicant Test
Main Contact:
Folder: Mew Applicant TestiSubmitted Plans (14 Files- 15
Mew)
View Folders | | Upload Files @ im] e |E|
Tument Sort: | Date (Mewest

|

CITY OF BURBANK

| = Back || Forward = tl‘Projecxs H'#ofile |

mandatory

ProjectInfo | Reports

Project Name: New Applicant Test

Description: mandatory

Project Image: Mo image exists

Location:

commis = new uploaded files with same
e name as original file will be
Cell Phone: versioned automatically and
Pager: have a "V2" next to the name
Project Owner: Mario Osi

Owner's Email: mosuna@ci.burbank ca.us

Project Admins: Mario Osuna

Status: PC Assigned

Status Info:

Project Start/End: Start: 1/25/2012 34555 PM | End:

Pass-Through:

Incoming Files: Fax: | Email: 161@ProjectDox.YourCompanvDomain.com
Versioning: Enabled for this project

click Projects button when
done uploading new plan files

G Workflow Po
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Step 23. When you are finished uploading your plan files for resubmittal, click on the “ApplicantResubmit”
link at the bottom pane of your project’s page.

W @ 55|+ | Gl - ePtans Task for Ne... | @ projertbox : P T

OLEERN CITY OF BURBANK
[ 5o romea = | oot ro ] ) [80] (@] oo

—

|
Pttt PYTSEERY ress Enter To Search:
Project Options Description Owmer Status
Mew Applicant Test ﬂ-‘a E mandatory Mari un PC Assigned
[ttt - k) [ Page 1 of 1 (1 items)
Project Hame Attached To Status  Created On Updated On Updated By
Mew Applicant Test @ Applicant Pending 17/26/2012 218:06 PM 172652012 218:06 PM
&cllck when ready to
resubmit. then click
"okay"” on pop up
T | 3 - . - M1 ite
e criM warning (Hems)
S|
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Step 24. You will get a pop-up window. Check off the 3 boxes at bottom left of page and click “Complete”
button to formally resubmit your second plan submittal. You are done with the second plan submittal process.
You will wait for another email alerting you wether or not your plans are approved or if there will be a need for
a third plan review resubmittal. If there is need for another resubmittal, you will follow the same procedure as
for the second resubmittal.

W Egl '| [ @mail - ePlans Task for Mew .. | (€ City of Burbank : Enterprise ... | (& ProjectDox | (& city of Burbark - Bulding... X | | fp - s - (CF Tools -

Community Development Department =
Building Division Wl@ﬂs

Review Information Permit Information Contact Information Checklist Items (2] Routing Ship

Review Coordinator Mario Osuna ( mosuna@ci.burbank.ca.us )

Review Cycle 1

Workflow/Activity Name Building_Plan_Review_Workflow / ApplicantResubmit

0 Activity Instructions [Please review all sections of the eForm and drawing markups and resubmit the required =]

information prior to completion of task.

Current User Logon First Last ( ‘@gmail.com)
Plan Review Counter 2 Day(s)
Plan Review Duration 180 Day(s)

=

REVIEWER

CYCLE DEPARTMENT STATUS & NOTES

PC w/Corrections | *

MARIC OSUNA
1 CDD-BUILDING
MOCSUNA@CI BURBANK.CA.US LI
VIEW CHECKLIST
check-off
|_ FLAN REVIEW AND/OR ASSIGNMENT COMFLETE

3 boxes

nd addressed the Checklist Comments provided on the "Checklist” tab above. Please click on the tab and review each item. Each comment will be
" or "Not Met". If you would like to export a list of the comments to Excel, click on the "Export to Excel” link in the upper right hand corner of the popup

essed all of the items in the File Markups below that were identified during the Plan Review. then CliCk
complete button

ave uploaded the revised drawings into the "Drawings” folder and, if requested, uploaded any revised documen gthe SAME file name as
e original files.

Complete ||) Save And Close

e

Emanzl—ﬂl
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